Project : networking of the sources of the West Indian history 

EVALUATION SURVEY

	Name
	Contact information
	Name of the person who fills the document

	
	
	


I.- YOUR COLLECTIONS

- Are your collections listed?
 FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

sorted out ?
 FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

- Do you have a general list of your collections ?

 FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

is it a complete one?

under which form is it : . hanwritten  FORMCHECKBOX 


. typed  FORMCHECKBOX 


. word processed   FORMCHECKBOX 
: (which software is it ?)


- data base  FORMCHECKBOX 
 (which software is it ?)


. printed  FORMCHECKBOX 

- Do you have a list of your finding aids  FORMCHECKBOX 
  yes      FORMCHECKBOX 
  no

if so, under which form : . handwritten  FORMCHECKBOX 


. typed  FORMCHECKBOX 


. word processed  FORMCHECKBOX 


data base  FORMCHECKBOX 


- which software is it ?


. printed  FORMCHECKBOX 

- How many linear meters do you keep?

- What are the 4 main collections or records group you keep (as far as historical interest, or public request, or size are concerned)

	Title
	Extreme dates
	Comment
	Finding aids/yes or no

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


- What are the main gaps, according to you (as far as periods, or kind of documents are concerned)

- within your archives

- within the archives kept in your country (optional answer)

II.- ADDITIONAL SOURCES

- Do you know, over all, the additional sources to those you keep, concerning the history of your country 


 FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

- Where are they kept ?

· in your country

· in other countries of the Caribbean (if yes, please specify)

· in Europe (if yes, please specify)

· elsewhere (if yes, please specify)

- Do you have finding aids that give a description of them (general guides, collection inventories, electronic data bases…)     FORMCHECKBOX 
  yes           FORMCHECKBOX 
  no

If so, would you list the most useful and where the documents are kept

- Do you have copies of some or of all of the records held in other countries (specify medium : photocopies, transcription, published documents, microfilms)              FORMCHECKBOX 
    yes              FORMCHECKBOX 
     no

If so, would you estimate size of the copies you hold (number of volumes, number of microfilm rolls…)

- Among the sources identified, which are the most useful for the researchers who use your archives, which would you  prioritize for access ?


for copying ?

III.- AVAILABLE MEANS

- Do you have data processing equipment available for your collections inventory :

 FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

- Do you have digitization equipment :    FORMCHECKBOX 
 yes            FORMCHECKBOX 
  no

- Do you have means of communication :     FORMCHECKBOX 
  fax           FORMCHECKBOX 
  internet        
  FORMCHECKBOX 
  téléphone

- Do you have a website? :  FORMCHECKBOX 
 yes
 FORMCHECKBOX 
  no       if so, would you give the address

- Do you have an IT officer in you department or working closely with you ?

- Do you already apply the standards of archival processing to all or to part of the collections you keep (ISAD (G), Dublin core, EAD… if another please specify))

- Do you need training sessions for the standardization of archival description? :
 FORMCHECKBOX 
 yes
 FORMCHECKBOX 
  no 

- Do you wish to get involved in the project? :  FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no

When ?
2006

2007

2008

- If not you, who would you choose to work on this project (agent from your staff, participation of a scientific association…)

- More precisely, could you or a person from your staff be a project officer ? :

 FORMCHECKBOX 
 yes           FORMCHECKBOX 
  no

IV.- WHAT WOULD BE YOUR ADDITIONAL NEEDS FOR YOUR PARTICIPATION TO BE AS EFFICIENT AS POSSIBLE

· Computer workstation

· Internet access

· Research services

· Digitization equipment

· Training sessions : specify the areas

·  FORMCHECKBOX 
 Linguistic 

·  FORMCHECKBOX 
 Archival description

·  FORMCHECKBOX 
 IT

·  FORMCHECKBOX 
 Knowledge ot the historical sources of your country and the Caribbean

- Do you have further comments on this project?

- Please attach the following, if possible :

· a list of the finding aids concerning your collections

· a general list of your collections (if it is printed or typed)
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